Bai TH1: Lam quen voi Excel

[Yéu cau can dat;
@Biét khoi dong va két thiic 1am viéc véi Excel
®Nhan biét cac 6, hang, cot, trén trang tinh
@Biét cach di chuyén trén trang tinh va n
liéu vao trang tinh [N
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1. Khéi dong Excel

Cé6 thé khé&i dong Excel theo nhiéu cach khac
nhau. Hai cach sau day thwong dwoc str dung

Nhéy chudt |én biéu tugng Excel
trén man hinh khéi dong cla
Windows

Nhay chuét |1én biéu twong Excel
duwgrc gan trén thanh cong viéc
(Taskbar) ciia man hinh Windows
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Tuwong tu nhu cach lwu File/ Tép trén phan mém soan
thao Word
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. Khé&i dong chuong trinh Excel
. Quan sat man hinh Excel; cho biét diém giéng

va khac nhau gilra Excel va Word

. Di chuyén gitta cic 6 trén Excel; Xac dinh dia

chi cla mbi 6 ma ban di chuyén dén

. Nhéap dir liéu bat ky vao cac 6 tuy y
. Lwu File Excel vao 6 dia D trén mdy tinh cda

ban




